
Funding Request Guidelines

AGMA Foundation Vision
Excellence in gearing through the advancement of gear science, standards and education.

AGMA Foundation Mission
To support the establishment of global gear standards, research to strengthen those standards, and training 
and education to ensure their effective use.



Purpose

The AGMA Foundation provides funding for research and 
other projects which advance the Foundation’s mission and 
vision.    

How to Obtain Funding

Applicants must submit a funding proposal to the 
Foundation’s Board of Trustees, following either the 
Format for Requests to Fund Scientific Research, or the 
Format for Requests to Fund Other Projects (see below 
for specifics).  Proposals may be submitted at any time, and 
may be in hard copy or electronic form, but must be signed 
and dated.  

Review Process

Proposals will be reviewed by the AGMA Foundation 
Board of Trustees and, where applicable, by experts 
recommended by the AGMA Technical Division or 
Committees. Letters of support from interested parties will 
be taken into consideration if submitted with the initial 
proposal.

The time needed for the Foundation’s proposal review 
process varies with the complexity of the proposal.

Distribution of Funds

The schedule of distribution of funds will vary depending 
upon the length, type and complexity of the project, and 
thus will be established on a case-by-case basis.  The 
Foundation has a fiscal responsibility to ensure that its 
funds are being used in an appropriate manner.  Applicants 
are encouraged to consider the Foundation’s responsibilities 
in this regard when submitting proposed schedules of 
reporting and payment.  Grantees will be expected to sign a 
grant agreement.

Progress Reports

The schedule of progress reports depends upon the project’s 
type and length, and will be established on a case-by-case 
basis.  Generally, the Foundation requires a mid-project  
synopsis of the project’s progress, any unforeseen problems 
and results to date.  The mid-project report will be reviewed 
by the Foundation Board of Trustees and, where applicable, 
by experts recommended by the AGMA Technical 
Division or Committees.  A final, written report is required 
within 60 days of project completion.  

No-Cost Extension

An extension of the term of the funding may be requested 
for up to twelve months beyond the original ending date 
specified in the proposal.  Approval of an extension does 
not include additional funding.

The request for an extension must be made in writing to 
the Executive Director of the AGMA Foundation prior to 
the expiration of the original funding period.  The request 
must state the reason for the extension and should be co-
signed by all participants.

Other requests for changes to the terms of funding should 
be addressed to the Executive Director of the AGMA 
Foundation and include applicable documentation and 
institutional approvals.

Funding Proposal Format

All of the items detailed below must be included before 
the proposal will be considered.  Please use one inch 
margins on all sides and 12 point type.  The Cover Page 
and Background Information are required for all funding 
requests.  From that point an applicant will submit either 
the information listed under Format for Requests to Fund 
Scientific Research, or Format for Requests to Fund Other 
Projects, as applicable.

Cover Page (required for all proposals)

1. Date of funding request.

2. Title of Research or Project

3.  Requesting organization’s name and contact information 
including full mailing address, telephone, fax and web 
address.

4. Organization’s tax status with the IRS, with supporting 
determination letter from the Internal Revenue 
Service.

5. Contact person’s name, title, mailing address, e-mail 
address and telephone and fax numbers.

6. Dollar amount of this funding request.

7. Total budget for this project.

8. Organization’s current budget and fiscal year.

9. Period covered by this funding request.

10. Signature(s) of persons making request on behalf of 
this organization.
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Background Information
(required for all proposals, one page, excluding biographies)

1.  Briefly describe the requesting organization’s history, 
mission and goals.

2.  Describe current programs and activities, and recent 
organizational accomplishments.

3.  Provide a brief, biographical sketch of all personnel 
involved in this project.  Include a description (where 
applicable) of each individual’s current position, educational 
background, training, experiences, awards, honors and 
publications.

Format for Requests to Fund Scientific 
Research 

A.  Description of Research Plan and its 
Significance 
(no more than 5 pages for sections 1-5)

1.  Specific Aims:  State in a concise and explicit manner 
the specific aim(s) and hypotheses being tested by the 
proposed research.

2.  Background and Significance:  State the goals of this 
research, why it is important, and how it advances the 
science of gearing, the AGMA Foundation’s Mission 
and Vision statements, and the general public.  Briefly 
discuss the results of any previous research in this area, 
and identify how the proposed research will fill gaps in 
existing knowledge, or otherwise contribute to the body of 
knowledge.  Discuss who will benefit from this project.

3. (optional) Preliminary Data:  Provide any data or 
information to strengthen the hypothesis and/or research 
methods or approaches.

4.  Methods:  Discuss the experimental design and 
procedures to be used to test the hypothesis or accomplish 
the aims of the project.  Be complete with your descriptions 
and relate individual methods and approaches to the 
specific aims previously described.  While the applicant 
may safely assume that the reviewers are familiar with 
current methodology, reviewers will not make the same 
assumption regarding the applicant.  It is not sufficient to 
state, for example, that a “variety of gears will be evaluated.”  
The reviewers will need to know which types of gears 
and the techniques that will be employed, as well as the 
rationale for using that particular design.

The burden of proof is on the applicant to show, through 
a succinct explanation, that he/she understands and is 
capable of handling the research methodology.  If new 
procedures and protocols are proposed describe the 
advantages over existing methodologies.  Indicate what 
quantitative measures will be used to record and analyze 
data.  Indicate whether statistical considerations have been 
employed in designing the studies and/or in analyzing the 
data, and provide the specific statistical method.

5.  Potential Difficulties, Limitations, or Anticipated 
Problems:  Discuss along with measures that will be taken 
to address or overcome them.

B.  Budget, Schedule of Work, Reporting and 
Payments

6.  Budget (2 pages maximum):  List all revenue and 
expenses for this project, being VERY specific.  For 
expenses, be sure to break out equipment by item, and 
detail all other direct and indirect expenses.  For revenue, 
list all funding acquired for this project and all outstanding 
funding requests.  

7. Schedule of Work, Reporting and Payments:   Outline 
the schedule of work for this project (what will be 
accomplished and by when) and propose, for the 
Foundation’s review, a draft schedule of when progress 
reports will be submitted, and funds will be disbursed.  
Final reporting and payment schedules will be established 
on a case-by-case basis.

C.  Distribution of Results and Support Material

8.  Distribution of Results and Foundation Credit:  
Describe whether and how any work products (reports, 
data, educational materials, etc;) will be made available 
to the general public including, where applicable, any 
meetings/conferences where the recipient intends to 
present results, or any publications where the recipient 
intends to publish.  Can the AGMA Foundation make the 
project results available on its website or in other formats?  
Describe how the Foundation will be credited for funding 
this project in written, electronic and oral formats.

9.  Supporting Material:  attach any letters of support from 
interested parties.



Completed Proposals Should Be 
Addressed To:
Sandra Detwiler

Executive Director
AGMA Foundation

1001 N. Fairfax Street, 5th Floor
Alexandria, VA 22314 USA

Phone: (703) 684-0211 • Fax: (703) 684-0242
E-mail: detwiler@agma.org

Web: www.agmafoundation.org

Format for Requests to Fund Other Projects

A.  Description of Project, its Significance and 
Implementation 
(no more than 5 pages for sections 1-5)
  
1.  Specific Issue or Need:  Discuss the issue/need to be 
addressed by this project and the evidence of that need.

2.  Background and Significance:  State the goals of the 
project, why this project is important, and how it advances 
the AGMA Foundation’s goals as set forth in its Mission 
and Vision statements and the general public.  If applicable, 
discuss how participants will be chosen or recruited for 
this project and any participant costs.  Discuss who will 
benefit from this project.  Discuss any similar projects 
being implemented by other entities and how this project 
differs.  Answer the questions, “Does this project compete 
with similar projects sponsored by other entities?  Could or 
should this project be undertaken by another entity?”

3.  Implementation:  Discuss how this project will be 
implemented.  For a new project, discuss how the project 
approach was developed.  For an existing or on-going 
project, describe the project to date, discuss the outcomes 
from the project, and describe any improvements in the 
proposed project.

4.  Outcomes and Evaluation:  Describe the measurable 
outcomes that will be achieved during the funding period.  
What are the measurable long-term outcomes of this 
project?  What methods/strategies will be used to gather 
data on and evaluate the project?  How will the project 
evaluation data be used?  Will this data be shared with the 
AGMA Foundation Board of Trustees?  What resources 
will be needed to sustain this project over time, and how 
will those resources be secured?

5.  Potential Difficulties, Limitations, or Anticipated 
Problems:  Discuss along with measures that will be taken 
to address or overcome them.

B.  Budget, Schedule of Work, Reporting and 
Payments

6.  Budget (2 pages maximum):  List all revenue and 
expenses for this project, being VERY specific.  For 
expenses, be sure to detail all direct and indirect expenses.  
For revenue, list all funding acquired for this project and all 
outstanding funding requests.  

7. Schedule of Work, Reporting and Payments:   Outline 
the schedule of work for this project (what will be 
accomplished and by when) and propose, for the 
Foundation’s review, a draft schedule of when progress 
reports will be submitted, and funds will be disbursed.  
Final reporting and payment schedules will be established 
on a case-by-case basis.

C.  Distribution of Results and Support Material

8.  Distribution of Results and Foundation Credit:  
Describe whether and how any work products (reports, 
data, educational materials, etc;) will be made available 
to the general public including, where applicable, any 
meetings/conferences where the recipient intends to 
present results, or any publications where the recipient 
intends to publish.  Can the AGMA Foundation make the 
project results available on its website or in other formats?  
Describe how the Foundation will be credited for funding 
this project in written, electronic and oral formats.

9.  Supporting Material:  attach any letters of support from 
interested parties.
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